Appendix A
CHECK-LIST OR APPLICATION TO ORGANIZE A EUHOFA INTERNATIONAL CONGRESS
I. General Information 

Name of Institution:
______________________________________________________________ 
Address: 
______________________________________________________________

City: 
_______________________________
Mail code: ____________________ 
Country: 
_______________________________ 
Telephone: __________________ Fax: __________________
E-mail:  ______________________

Congress President: _______________________________________________________________ 
Congress Secretary: _______________________________________________________________

II. Congress Information: 
Proposed Dates of Congress:
__________________________________________________

Alternative Dates: 

__________________________________________________

City where Congress will take place:  _________________________________________________
Congress Theme: 

__________________________________________________
III. Costs 
Proposed overall cost 
__________________________________________________ 
Check all that is appropriate: 

Full Member 

- single occupancy: 
__________________________

- double occupancy: 
__________________________

Associate Member 

- single occupancy 
__________________________

- double occupancy
__________________________
Proposed Segment Pricing: (if applicable) 
- Full Congress: 
____________ (dates) _______________________________
- Educational Segment only 
____________ (dates) _______________________________
- Cultural Segment only 
____________ (dates) _______________________________
- Gala & cultural segment
____________ (dates) _______________________________
IV. Educational Format 
Formal presentations 

Workshops 

Other (describe) 
__________________________________________________ 
Method of selecting speakers 

Personal invitation 

Refereed papers 

Other (describe)
__________________________________________________ 
Briefly, describe the contribution these presentations will make to the overall theme of the Congress: 
V. Other 
Companions Programme Proposals: 
Optional Pre- or Post-Congress Tours 

Destination(s) 
Cost 
__________________________
___________________________________________

__________________________
___________________________________________
__________________________
___________________________________________
VI. Please prepare a brief statement describing why your institution would like to organize a Congress. In this statement describe the contribution this Congress will make to the EUHOFA 
INTERNATIONAL Association’s Mission. 
Please attach a preliminary copy of the proposed day-by-day programme. 
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